SMART QUERIES
A smart query is a tool that enables you to filter on specific fields from a subgroup previously defined by IT.

¢ You will not be able to view or edit the criteria used in the original definition.
e Read the DESCRIPTION of each smart query to understand the original criteria.

To locate smart queries, click on ‘Analysis’ from the blue toolbar and then open the Smart Query Search under
the Information Library Subsection.

e CADENCE Constituents ~| Nams or lookup 1D /':\' & Add new -

|Home ~ | Constituents = | Marketing and Communications = |Revenue ~ |Events = |Memberships = | Prospects = |Fundraising ~ | Treasury = |Web = Analysis = ) Administration = | PaperSave = |

e Most queries are prefaced with the team name that requested it.
e However, all Cadence users can open and run any smart query in the system.

Smart Query Instance Search =28 I

MName: |Umversmy Development Team - | Search
Record type: | ‘ V Clear
Results (93 records found)

Name Description + Record type

Add/Remove Tributee Constituency gthe Tribute.. Constituent

University Development Team - Unmeasured actions by solicitor \ Unmeasured interactions filterable by interaction date and ow...J Interaction

m.| »

University Development Team - Qutstanding Pledges by DO Qutstanding Pledges by DO Revenue
University Development Team - Leadership Circle Members by... Leadership Circle Members by College Constituent
Alumni Relations - All Emailable Fernale Graduates Female graduates, do not email excluded. Constituent

Marketing and Communications - Yeung Alumni te Solicit via .. Emailable, Solicitable graduates 20 years out, filterable by Regi.. Constituent
Alumni Relations - All DSA Recipients DSA Recipients - regardless of solicit codes (Distinguished Serv... Constituent
Central Donor Relations - Dollars Raised by Department Displays gifts given to the specific Designation/Department wi... Revenue
Corporate & Foundation Relations - Gifts by College/Departm...  Displays gifts filtered on College/Department/Special Projects .. Revenue
Alumni Relations - College of Agriculture, Forestry and Life Sci...  CAFLS Enewsletter distribution list, excludes do not email, sear... Coenstituent
Alumni Relations - Alumni by Major or College All graduates (regardless of selicit code), filterable by college, .. Constituent

After double-clicking your smart query selection, click on the link to ‘Edit Definition’ in the upper left-hand corner.

Q CADENCE Constituents = Name or lookup (D j:‘ eAdd new «

IHome ~ | Constituents = | Marketing and Communications ~ |Revenue ~ |Events ~ | Memberships = | Prospects = |Fundraising ~ | Treasury = |Web = [Analysis = | Administration

Tasks : Information library
) AT ﬂ Smart query: Alumni Relations - All DSA Recipients
9 Add to favorites
- fadtetavortes MNarne: Alumni Relations - All DSA Recipients  Owner: 526'79525pAdmin
M View exports . . - -
Type: Constituent Source: Alumni Relations - All DSA Recipients
5 Assign permissions
- T Category: Description: DSA Recipients - regardless of solicit codes (Distinguished Service Award)
Shortcuts Others can modify:  Yes
1 Add this page to shortcuts
& Mana ge my shortcuts
Results

M Shell Design

1 Click here to process the query and view the results

Recent searches

P Smart query search

Only some fields will be filterable. If you leave a field blank, it will provide all available values in the results. In the
example below, entering ‘2014’ will display DSA recipients honored in 2014. If you do not add any year in the filter
field, DSA recipients from all years will be displayed.



Edit Smart Query - Alumni Relations - All DSA Recipients

LTSS Results | Set save options

Vear Awardz@—q—/}

Derowse [ Exportto CSV [ Export to Excel (%] Add to shortcuts

@ Help.

The second tab for ‘Results’, will display the output as requested in the original query.

To export all the results to a .cvs or .xls file, select one of the options at the bottom of the ‘Results’ tab of the
‘Edit Definition’ window (circled in red). Exporting results from here does not limit the export to only 500 results.

Edit Smart Query - Alumni Relations - All DSA Recipients

Parameters Set save options

Results (4 records found) .P =
Lookup ID Name Vear Awarded Name Address Line 1 Address Lini

Ta7 Daniel €. Stanzione 2014 Dan 6781 Seuthesst ..

T70605 Steve C. Griffith 2014 Steve 188 Hayes Road

Ta0a1a Thomas C. Alexander 2014 Thomas 150 Cleveland ...

T53660 Charles E. Dalton 2014 Charles 11 Harvest Court

4 m ] *

(Derowse [ Export to Add to shertcuts

@ ey [rsse [ |




Exporting from the results panel on the smart query page will only return the first 500 results, so using the ‘Edit
Definition’ window is recommended.

Information library
D Smart query: Prospect Research - Research List Criteria

Prospect Research Get
Name: — Research List Owner: 526Wwhennas79525p OData: OData
Criteria link
Type: Constituent Source: Prospect Research — Research List Criteria
Restrictions: Constituents and their spouses both have a blank
Ctegory e e o sachaten sl cosen. ierale o umary
County, State, and TV IPTAY Level.
Others can Yes
madify:
Results (Over 500 records found. Only the first 500 rows are shown.) @Emws@ = ‘
[4 4 IPage[ 1lof10/ ¥ M| 3] ann\oamw
Lookup ID Mame Primary County Primary State 3] Download to xL5X
8-10158234 Military -
8-10927726 Anna Mariella
8-10927727 Chris T. X121 Martin Florida
8-10927728 Rob Hannigan
8-10927732 Gary K. Klgister Anderson South Carolina
8-10927732 Gary K. Klgister Anderson South Carolina

If you want to drill down/research specific records in the output, select ‘Browse’, then select a ‘View’ to open a
frame that allows you to see each record in the results.

Choose page def n

Open the selected record with:

PageD
Affiliated Education History Page

Alumnni Listing

Committee Fundraising and Giving Report Page
Committee Member Page

Committee Page

Communication Preferences

Constituent Correspondence Page

Constituent Documentation Page

Constituent Employment History Page
Constituent Funds Received Page

Constituent Group Memberships Page

Constituent Histery Page
Constituent Interactions Page

Constituent Page
Constituent Profile Page

Constituent Recognition Default Page




Constituents » ‘.o o ' | QD Addnew v Welcome, 526\tdaniel79525p +
© CADENCE i

2, Dr. Daniel C. Stanzione , Ph.D. 1967

Individual Lookup ID: T31217
Constituencies: Alumnus Alumnus Parent Don, © Planned Giver Tributee Tribute Denor fvent registrant Fundraizer Prospect
Personal Information Cor oo Addresses © / dofn) ¢ b Primary Relationships Documentation and Interactions
Dr. Danicl P , 6781 Southesst Harbor Circle Spous y © Note
Charles +1(772) 225-6497 (Personal) Stuart, FL 34996-1964 Media links: 0
Stanzione. Ph.D. P @ Home at
ame: Dan ta 2
Maic
* Show less @ Custo
PRl Contsct | Peronsiifo | Relstionships | Revense | Onlinelnfo  Memberships | Prospect  Educat unications | Mistory | Attbutes | Events | SmartFields | Papersave

121772019

550000

1277/2018 550000

‘ B Nedrecord  View records win: | Constituent Page >

LookupID Name Year Awarded Neme Address Line 1 Address Line 1 City State Zip

T Daniel C. Stanzione 014 Dan 6781 Southeast Harbor Circle Stwart Florida 34996-1964
TI0605 Steve C. Griffith 2014 Steve 188 Hayes Road Prospenty South Carolina 291279156
Teos18 Thomas C. Alexander 214 Thomas 150 Cleveland Drive Walhalta South Carolina 296911368
52660 Charles E.Datton 214 Charies 11 Harvest Court Greenvitie South Carclina 296014409

Be aware that saving the query does not permanently save your filters. It will be overwritten every time a different
user runs this smart query. (You will need to re-enter your parameters every time you want results).

To request a smart query or add a specific field to an existing smart query, submit a HelpDesk Ticket



