
 

GIFTS-IN-KIND ACCEPTANCE PROCESS  

PROCESSES IN ORANGE ARE CARRIED OUT BY THE DEPARTMENTS/COLLEGES  

PROCESSES IN PURPLE ARE CARRIED OUT BY GIFT MANAGEMENT/CUF 

 

 
START 

GIFT 

VALUATION IS   

< $5,000 

SUPPORTING 

DOCUMENTATION IS 

REQUIRED BY THE 

DONOR.  

• PROFESSIONAL 

APPRAISAL 
SUPPORTING 

DOCUMENTATION IS 

REQUIRED:  

• VERIFIED SOUCE 

FOR COST OF 

ITEM (I.E. 

WEBPAGE, 

CATALOG, 

INVOICE) 

DEPT/COLLEGE/DO COMPLETES GIFT-IN-

KIND FORM WITH SUPPORTING 

DOCUMENTATION  

SUBMITS TO ADMIN COORDINATOR OF 

CORPORATE & FOUNDATION RELATIONS, 

GIFT-IN-KIND CENTER 

YES 

NO 

GIFT MANAGEMENT RECEIVES 

GIFT-IN-KIND FORM  

COMPLETED GIK FORM 

INCLUDING VALID 

SUPPORTING 

DOCUMENTATION.  

RETURN TO CFR 

ADMIN 

COORDINATOR  

GIFT IS ROUTED TO GIFT 

ACCEPTANCE COMMITTEE OR 

APPROVED BY CUF AND 

BOOKED INTO THE 

FUNDRAISING DATABASE.   

A TAX RECEIPT IS GENERATED 

AND MAILED BY GIFT 

MANAGEMENT, UPON 

REQUEST.  

YES 

NO 

NOTE: Departments can view the GIK 

on the daily gift report.  


